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1 A message from key school bodies  

SCHOOL COUNCIL: 

The Management Committee meets on a regular basis – six times per year. The members are appointed by 
the Board of Directors and representation comes from the feeder churches in the area. A Conference 
representative is always in attendance. These meetings are well attended by the elected members. A copy 
of the minutes for each meeting is filed in the Principal’s Office. 

The Management Committee’s role is to support the Principal in the running of the school. A Quality 
Adventist Schools Rolling School Improvement Plan is developed and can cover any of the four domains: 1. 
Adventist Identity; 2. Learning and Teaching; 3. Leading School Improvement and 4. Community 
Partnerships. Within each of these domains there are 20 Components that will be reviewed over a five-year 
cycle. In 2016, these components were focuses on:  

Domains Component 

Adventist Identity: Pastoral Care 

Leading School Improvement  Leading the Learning & Improvement Culture  

Improvement Processes and Planning 

Learning and Teaching Professional Learning 

The Committee receives regular Work Health and Safety Reports and acts on the areas identified as needing 
attention.  A Confidentiality Agreement and a Code of Conduct is signed at the beginning of each year. Any 
Conflict of Interest is disclosed at every meeting.  

Other reports received by the Management Committee at each meeting are the Principal’s Report, a 
Financial Report and a Chaplain report. 

 

STUDENT REPRESENTATIVE COUNCIL: 

The Student Representative Council (SRC) is made up of the School Captains and two student elected 
representatives from each of Years 1 – 6.  Two staff members, Miss Downes, the Kindy teacher and Mrs 
Cook, the learning support teacher, have been appointed to be the teacher representatives on the SRC and 
their role is to encourage us in our roles, help facilitate actions put forward and to liaise between the SRC 
members and staff. We hold our meetings once or twice a term at lunchtime. 

Each SRC member has an outline of their responsibility as an SRC member and a description of the duties 
that we need to perform. Some of our duties are as follows: 

¶ Assist teachers with the organisation and preparation for fundraising events; 

¶ Planning and organising a ‘fun day’ for the whole school to raise funds for our Year 6 Farewell. 

¶ Assisting teachers in bus lines and eat-lunch duty 

¶ Monitoring playing around the amenities blocks 

¶ Welcoming students and their parents at the front gate each morning 

¶ Assisting the School Captains in their role when the need arises (older members) 
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Members are elected using certain criteria: 

¶ Being a good example at all times,  

¶ Displaying the values of the school - eg. Responsibility, integrity, honesty and self-control.  

In 2016, we led out in an Anzac Day Service at the school, spoke to all the classes about the chosen charity, 
Homes for Heroes, Playground and lunch monitors and Sport Carnival leaders. 

To help us to understand our roles as School Captains, House Captains and SRC Representatives (Year 5 &6), 
we were participants in a GRIP Leadership Course in March 2016. 

2 Contextual information about the school (including information about National 
Partnerships and /or Improving Teacher Quality if applicable) 

At Hurstville Adventist School, we are committed to making quality Christian Education accessible to 
everyone and welcome students from all religious and cultural backgrounds. Our vision - Nurture for Today, 
Learning for Tomorrow, Character for Eternity, drives us to provide a quality Christian education in a caring 
and supportive environment where we develop the whole student and encourage each to reach their full 
potential. The school has a positive student welfare program that encourages cooperation, respect, 
acceptance of others and wise decision-making. Through our Better Buddies Program, we are able to teach 
the older students skills necessary to nurture the younger students. We are committed to providing a 
comprehensive education in all the Key Learning Areas with a strong focus on Literacy and Numeracy. We 
also recognise the importance of developing not just the academics but also the physical, emotional, social 
and spiritual aspect of each student's life. We have a committed and professional team of teachers and 
support staff that work together to achieve the very best for our students. We are involved in the Active 
After School Sport Program, contribute to charities, run an After School Care program and run an extremely 
successful Pre-Kindy class. 

Hurstville Adventist School is a Pre-Kindy – Year 6 School. We had a total of 133 students from Kindy – Year 
6 in 2016. The average class size was 26. We have a very high population of students who come from non-
English speaking backgrounds. The school has six full time teachers; therefore we have classes across 
stages. We employ a specialist teacher who delivers PreLit, MiniLit and MultiLit. Our staff ranges in 
experience from 1 year – 20 plus years.  

Hurstville Adventist School was invited to be a part of the NSW Literacy and Numeracy Action Plan program 
that is funded by the NSW Government for a four-year period. This year is the last year of the funding. 
Funding has been allocated to us to drive improvement in our teaching and the students’ learning in 
Literacy and Numeracy. By receiving this funding, we have been able to hold parent information nights with 
a focus on literacy and numeracy, purchase resources, implement new learning programs and attend 
professional learning in the areas of Literacy and Numeracy, which have all led to improved outcomes for 
our students. The new programs and the numerous professional learning that has taken place have 
improved the quality of our teaching in both content and delivery. Due to this generous funding from the 
NSW Government, our school has seen change like never before in student engagement, teacher 
professionalism and delivery of lessons, improved morale and excitement at improvements seen in 
students’ learning. The resources have gone a long way toward helping us to achieve these results. 
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3 Student Performance in National and State-wide Tests and Examinations 

3.1 Student outcomes in standardised national literacy and numeracy testing 

Literacy 

Language Conventions includes Reading, Writing, Spelling, Grammar and Punctuation. 

Reading 

Year 
% below national 

minimum standard 
% at national 

minimum standard 
% above national 

minimum standard 

Year 3 0% 0% 100% 

Year 5 7% 7% 86% 

Writing 

Year 
% below national 

minimum standard 
% at national 

minimum standard 
% above national 

minimum standard 

Year 3 0% 0% 100% 

Year 5 7% 7% 86% 

 

Spelling 

Year 
% below national 

minimum standard 
% at national 

minimum standard 
% above national 

minimum standard 

Year 3 0% 0% 100% 

Year 5 0% 0% 100% 

 

Grammar and Punctuation 

Year 
% below national 

minimum standard 
% at national 

minimum standard 
% above national 

minimum standard 

Year 3 0% 0% 100% 

Year 5 0% 14% 86% 

 

Interpretative Comments 

It should be understood that 7% represents 1 child in the Year 5 percentages. We have continued to 
use direct instruction for Phonics and Reading in the Infant classes for the past 3 years We have had an 
emphasis on Phonics/Reading and Writing We have seen an improvement in this area when compared 
to the same cohort of students in 2014. As you can see above, Year 3 has had 100% of the students 
achieve above the national minimum standard in all Literacy areas. 
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Numeracy 

Numeracy incorporates Number and Data, Patterns and Algebra, Measurement Space and Geometry. 

Year  
% below national 

minimum standard 
% at national 

minimum standard 
% above national 

minimum standard 

Year 3 0% 10% 90% 

Year 5 0% 7% 93% 

 

Interpretative Comments 

The school has also had Numeracy in its focus. We have elected to have a more hands-on approach to 
Numeracy for the past 2 years and no textbook. There has been an improvement on the 2014 data of 
8% in Year 3 and 11% in Year 5. There are no students below the national minimum standard. In Year 
3, 10% represents 2 students and 7% in Year 5 represents 1 student. 

 

 

 

 

 

 



ANNUAL REPORT 2017 Hurstville Adventist School 
Reporting on the 2016 Calendar Year  Seventh-day Adventist Schools (Greater Sydney) Ltd 
 

 

  

Page 6 of 40 

 

 

5 Professional Learning and Teacher Standards 

5.1 Professional Learning 

Areas of Professional Learning 
Teachers 

(number or group) 

First Aid 5 

CPR & Anaphylaxis 13 

Number Knowledge Training 6 

Comprehension Strategies - Justin 10 

Empowering Leaders of Learning 2 

Writing Workshop 4 

Reading Comprehension – Justin – Synthetic Phonics  2 

Phonics Hero  - Online Course 3 

Autism 1 

Future Schools 1 

Quality Adventist Schools Cyclic Review Training 1 

Pre-Lit 2 

Synthetic Phonics 1 

Google Apps for Education 2 

SEQTA Training 1 

Child Protection Training 2 

Get Reading Right – Comprehension- Justin 7 

SIAS AIS Conference 2 

Safe Place Training 1 

Whiteboard Training 1 

Formative Assessment – Steve Stretton 10 

Total Staff PD experiences:    78 
 

  

Average cost per teacher for professional 
learning:  $307.00 
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5.2 Teacher standards 

Categories of Teacher Standards Qualifications 
Numbers of 

teachers 

(i) teachers who have teaching qualifications from a 
higher education institution within Australia or as 
recognised within the National Office of Overseas Skills 
Recognition (AEI-NOOSR) guidelines, or 

Education 
qualification 
Doctorate 
Masters degree 
Graduate Diploma 
Bachelors degree 
Diploma  

10 

(ii) teachers who have qualifications as a graduate from a 
higher education institution within Australia or one 
recognised within the AEI-NOOSR guidelines but lack 
formal teacher education qualifications, or  

Doctorate 
Masters degree 
Graduate Diploma 
Bachelors degree 
Diploma 

0 

(iii) teachers who do not have qualifications as described 
in (i) and (ii) but have relevant successful teaching 
experience or appropriate knowledge relevant to the 
teaching context. Such teachers must have been 
employed 

 - to 'teach' in NSW before 1 October 2004 (either on 
a permanent, casual or temporary basis) and 

 - as a 'teacher' during the last five (5) years in a 
permanent, casual or temporary capacity 

These teachers 
work under the 
direction of another 
teacher and are 
registered as 
transition scheme 
teachers with the 
NSW Institute of 
Teachers unless 
he/she is a LOTE 
teacher 

0 

 Total number of 
teachers in school 

10 

 

6 Workforce composition  

We have 6 full time teachers and 4 part time teaching staff – 2 part time classroom teachers, 1 part-time 
learning support teacher and 1 part-time curriculum coordinator. Of those, there are nine female and one 
male on staff, the Principal being female. We have 1 female part-time aid in Kindergarten and a male 
chaplain three days a week who is funded for two of those days by the Federal Government Chaplaincy 
Program. 

The backgrounds of our full-time and part-time teaching staff and Teachers’ Aid are: Chinese - 1, American  
-  1, New Zealander  -  1,  Brazilian  -  1, Cook Islander – 1, Maori/Chilean – 1, Italian – 1 and Australian  -  6. 
Our Teacher Release Teacher is female and has a Brazilian background. Our chaplain is male and from a 
Portuguese background. We employ an Administrative Secretary of Australian background, an office 
assistant of Mauritian background, a cleaner who is Mauritian and 4 bus drivers with backgrounds from 
Australia, Indonesia, Fiji and Macedonia. Currently, we do not employ any indigenous staff. 
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7 Student Attendance Rate and Non-Attendance  

7.1 Average Year Level Attendance 

 Year Level 
Average Attendance 

(%) 

 Kindergarten 93% 

 Year 1 93% 

 Year 2 94% 

 Year 3 93% 

 Year 4 91% 

 Year 5 95% 

 Year 6 93% 

Total school attendance average 93% 

 

7.2 Management of non-attendance 

We have an attendance roll that goes to each class every day. The secretary then calls the parents of absent 
students. Parents are then required to complete an absence note explaining the reason or sends in a 
medical certificate, if applicable. If a student is absent for an extended period of time, contact is always 
made with the family. The parents are reminded of and given a copy of the Attendance Guidelines. 

When a child has an unacceptable record of attendance, the following steps are taken: 

¶ Class teachers are instructed to inform the office once a student’s attendance falls below 85%. 

¶ A letter of explanation is then sent to the parents outlining the steps that will need to be taken 
if non-attendance is not addressed. 

¶ A parent interview is arranged and a plan formulated to ensure the student attends school 
regularly. 

¶ In the case that the plan is not adhered to, the Principal will report the matter to Community 
Services and organise a Director General case conference. 

 

 

 



ANNUAL REPORT 2017 Hurstville Adventist School 
Reporting on the 2016 Calendar Year  Seventh-day Adventist Schools (Greater Sydney) Ltd 
 

 

  

Page 9 of 40 

 

 

9 Enrolment Policies and characteristics of the student body  

Enrolment Policy  

Rationale 

It is the law in New South Wales that all children under the age of seventeen be enrolled and in regular 
attendance at a registered school.  As school staff, we have a legal and moral responsibility to ensure that 
attendance of students at school is monitored and records are kept. 

Aims 

To ensure that records of enrolments and daily attendances for all students are kept on permanent record. 

 

Implementation 

Hurstville Adventist School will abide by the legislation (Education Act 1990) pertinent to student 
attendance.  This includes: 

 

1. A register of enrolments that includes:  name, age and address of student, the name and contact 
telephone of parent/guardian, the date of enrolment and the date of de-registration including the 
student’s destination school, the previous school (if applicable) for children over 6 years old. 

2. Where a student under the age of 17 leaves the school and their destination is unknown, a home-
school liaison officer from the NSW Department of Education and Communities has been notified 
with all relevant details. 

3. The permanent archiving of the register of enrolments after a period of 5 years and the retention of 
the attendance records for a period of 7 years. 

 

Hurstville Adventist School will attach to this policy the following guidelines: 

Enrolment Procedures 

Application for Enrolment 

Re-enrolment 

 Prerequisites for Continuing Enrolment 

Student Withdrawals 

Students With Disabilities 
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ENROLMENT GUIDELINES 

Hurstville Adventist School is a member of the system of Seventh-day Adventist Schools providing quality 
education in a caring Christian environment.  
Hurstville Adventist School is operated primarily for the benefit of the members of the Seventh-day 
Adventist community but is open to students without regard to their ethnic background, sex, or national 
origin. While no religious test is applied, all students are expected to live in harmony with the school’s 
standards and regulations, show respect for the Word of God and to attend the regular religious classes and 
activities of the school. Every effort is made to provide opportunity for both girls and boys to participate in 
all activities and, as far as possible, the school attempts to accommodate disadvantaged students. 
Since the school intends to supplement the work of the Christian home, the parent, by enrolling a student 
in the school undertakes to assure that the child concerned will be encouraged to co-operate with all the 
activities of the school and help maintain its standard as a Christian organisation 
All applications for admission are processed by the Principal and approved by the Management Committee. 
Students accepted into Hurstville Adventist School are required to apply for re-enrolment. 

Enquiry 

Enquiries about enrolments will generally be handled by the office staff.  This may include: 

¶ the provision of application forms, the school handbook and prospectus 

¶ Information about fees 

¶ Information about enrolment for overseas students 

¶ Information about transport options 

¶ Information about the school uniform 

New Enrolments 

¶ The completed application will be acknowledged and an interview will be arranged with the 

Principal.  

¶ All new applicants will be tested to ascertain their academic level.  

¶ The School may consult with the previous school’s teachers and any referees as applicable. 

¶ All applications will be reviewed by the School’s Management Committee who has the 

responsibility to accept or reject an application for admission. 

¶ Placement offers will be mailed to applicants.  

¶ Acceptance of the position will be confirmed by parents by making payment of the non-refundable 

enrolment deposit  

¶ Enrolment is dependent on availability.  

¶ The school endeavours to enrol all children with Adventist parents, and non-Adventist children who 

are seeking a Christian education. 

¶ Care is taken to ensure that parents and children are fully aware of the philosophy and regulations 

of the school and agree to abide by these.  

 

Steps for determining acceptance of applications: 

1 Adventist Applicants 

2 Siblings 

3 Behaviour 

4 Family meeting school ethos 

5 Academic 

ENROLMENT PROCEDURES 
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For Kindergarten only:-   

The Administrative Assistant will: 

¶ check that the applicant is of the correct age – 4½ by July 31. 

¶ arrange for parents to come in for an Orientation Day in November to orientate the student and 

parents to Hurstville Adventist School routines and allow new students to spend a morning in the 

classroom with their teacher. 

¶ Organise the students to attend a previously arranged appointment for the teacher to assess the 

child. This will take place on the first two - three days of school in the New Year. Kindergarten 

classes will not formally start until these assessments have been completed. Dates will be advised. 

APPLICATION FOR ENROLMENT 

An application form must be completed and returned to the school office with the following 
documentation:  

¶ Birth Certificate  

¶ Immunisation Certificate   

¶ Legal documents relating to special family circumstances, eg. AVO  

¶ Passport and visa, if applicant or parents are not citizens of Australia.  

¶ NAPLAN results (if applicable)   

¶ Last 2 school reports  

The child’s name will then be placed on the waitlist. If a placement becomes available, a “Letter of Offer” 
will be issued. This letter will include details of when to pay the $250 non-refundable deposit. This deposit 
will be credited in Term 4.  
Acceptance letters will be sent out once a placement becomes available. Students of the Seventh-day 
Adventist faith and siblings of current students receive priority.  

RE-ENROLMENT GUIDELINES  

All students will need to complete the registration process at the beginning of each Year.  To complete 
registration for the New Year, each student will need to: 

¶ complete a re-enrolment form by the end of Term 3. 

¶ organise payment of school fees  

¶ complete Bus Transport Form if required 

¶ update medical forms including anaphylaxis and asthma action plans 

Prerequisites for Continuing Enrolment  

The School will maintain a position for each enrolled student for successive calendar years.    
This will be dependent on the following conditions:  

¶ The person responsible for the fees ensures that the fee account is up-to-date.  

¶ The School has not terminated the student’s enrolment as a result of its discipline guidelines.  

¶ The School has not terminated the student’s enrolment as a result of poor attendance. 

 

Parents of Pre-Kindy students will need to indicate whether they require a placement for Kindy by the 1st 

May. This is so that the school knows the number of places available for Kindy students the following year. 

There is no guarantee that any child in Pre-Kindy will get a place in Kindergarten. 
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When a parent or guardian decides to withdraw a student from the Hurstville Adventist School, it is 
necessary for the parent or guardian of the student to officially inform the Principal of the decision and of 
the last day that the student will be attending the School. 

¶ A Deregistration Form is issued from the School Office by the Administrative Assistant. 

If a student has previously withdrawn or had their enrolment terminated by the School, re-entry may be 
considered by the School’s Administration providing the following are in place: 

¶ New application is completed. 

¶ Positive school report from school now attending. 

¶ Recommendation from previous school’s administration if an Adventist School. 

¶ Discussion with Teachers and the Management Committee. 

The final decision on enrolment is processed by the Management Committee.  

STUDENTS WITH DISABILITIES 

 If the parents/guardians have indicated that the student requesting enrolment has special educational 
needs, the School and parents will discuss the potential implications of the student’s enrolment. As much 
information as possible is obtained from the parents/ guardians in order to evaluate whether an adjustment 
is necessary to ensure that the prospective student is able to apply for enrolment in the school on the same 
basis as a prospective student without a disability.  
The School will seek in the enrolment process further information on any adjustments necessary to the 
existing programs or facilities so that the School can provide a suitable similar program for this student. 
Once special educational needs are identified, then the process of gathering and analysing information is 
undertaken.  
The process of collecting information about the student’s learning needs and developing a Student Support 
Plan may take considerable time. The time taken depends on the extent of the prospective student’s 
disabilities and the entry point to the school.  
During the collection phase, the school will keep the place open until a decision is made.  
Parents/guardians will be involved in the process of determining the outcome of the application for 
enrolment, and fully informed of all decisions and outcomes at each stage of the enrolment process.   
Parents/guardians and the school will work collaboratively to collect data to determine the   student’s 
educational needs. It is important for parents/guardians to be involved as fully as possible in the data 
collection process to ensure a thorough, comprehensive, and well-documented assessment of the student’s 
disability.  
Following the collection of this information, the school will discuss the program of support and reasonable 
adjustments that can be offered with the parents/ guardians. If the enrolment is to proceed, the support 
offered by the school is outlined in the letter of offer and may include but not limited to the following 
details:  

¶ school assistant support  

¶ teacher support  

¶ agency support 

¶ therapeutic support  

¶ equipment and modifications  

¶ the Student Support Plan as a framework to review the enrolment 

¶ behaviour management plan.  

STUDENT WITHDRAWALS 
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The letter of offer will also outline that the support arrangements be reviewed on a regular basis. 
Parents/guardians sign the letter accepting the school’s offer.  
Hurstville Adventist School complies with the Disability Standards and although schools are required only to 
make reasonable adjustments they are exempt from making adjustments that would impose unjustifiable 
hardship on them, and therefore there may be a time where an enrolment is declined.  
It is possible that students presently enrolled in the School may have an undiagnosed disability.  When this 
occurs, the School is committed to processes outlined above to collect information about the student, the 
support needed and develop a set of adjustments to the program to cater for this student.  

 

Composition/characteristics of the student population 

Students at Hurstville Adventist School come from many different cultural backgrounds. These include 
Australian, Chinese, Indonesian, Filipino, Cook Islanders, Tongan, Samoan, Spanish, Zimbabwean, Arabic, 
Polish and Indian. The school accepts overseas students. When we do get enrolments from overseas, they 
are predominately from China. The students represent a variety of faiths and beliefs. Approximately 20% of 
the student population would be Seventh-day Adventists and the other 80% from other faiths. 

 

This policy and guidelines is available from the front office and is stored in the Principal’s office.  
The following changes have been made in 2016. 

¶ Removed every reference to Attendance 

¶ Added Students with disabilities 

¶ Added Re-enrolment guidelines.  

¶ Revised the steps taken when enrolling new students. 

¶ Minor alterations to current policy. 
 

10 School Policies 

Student Welfare Policy (Manual 5.6.2) 

Summary of policies for Student Welfare 

What is Student Welfare? 

¶ Encompasses all that the school does to promote and meet the spiritual, personal, social and 

learning needs of the child 

¶ Creates a safe, caring environment in which students are nurtured as they learn 

¶ Provides opportunities for students to: 

a. experience  success in their learning 

b. make a useful contribution to the community in which they live, as well as their 

school environment 

c. derive joy from their learning 

d. work and play in a safe environment free from ridicule, verbal &   physical abuse 

and any kind of behaviour that may hamper their learning 

· Supports the student in wanting an environment that is free from disruption caused by unruly 

behaviour 

· Encourages the student to value differences within their cultures 

· Supports the student in all aspects of their learning. 
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Student Welfare at Hurstville Adventist School: 
 

o Encompasses everything the school community does to meet the personal, social and 

learning needs of students 

o Creates a safe, caring school environment in which students are nurtured as they learn 

o Is achieved through the total school curriculum and the way it is delivered 

o Incorporates effective discipline 

o Incorporates preventive health and social skills programs 

o Stresses the value of collaborative early intervention when problems are identified 

o Provides ongoing educational services to support students 

o Recognises the diversity within the school community and provides programs and support 

which acknowledge difference and promote harmony 

o Recognises the role that the school plays as a resource to link families with community 

support services. 

o Provides opportunities for students to: 

¶ Enjoy success and recognition 

¶ Make a useful contribution to the life of the school 

¶ Derive enjoyment from their learning 

 
Hurstville Adventist School provides effective learning and teaching within secure, well-mannered 
environments, in partnership with parents / guardians and the wider school community.  The objectives and 
outcomes that follow therefore relate to: 
· Effective learning and teaching 

· Positive climate and good discipline 

· Community participation 

 

Aims of Student Welfare 

Through the student welfare program, Hurstville Adventist School aims to: 
 
¶ Develop a strong foundational belief in the Godhead. 

¶ Develop the self-esteem of all students within the school.  

¶ Develop a set of values to guide behaviour leading to self-discipline. 

¶ Develop positive, caring relationships within the school community. 

¶ Develop an ability to communicate effectively. 

¶ Develop a sense of personal dignity. 

¶ Develop a sense of cultural identity and the tolerance of other cultural identities. 

¶ Address the common needs of all students as well as focusing on the different needs of boys and 

girls 

Outcomes 

¶ The wellbeing, safety, spirituality and health of students and other community members will be the 

priority in all areas of the Student Welfare Policy. 

¶ Principles of equity and justice will be evident in plans, programs and procedures. 

¶ The discipline code will provide a clear guideline for behaviour which is known to staff, students and 

parents. 
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¶ The school will be a disciplined, ordered and cohesive community where individuals take 

responsibility and work together. 

¶ The school will reflect the positive values of the community and will welcome participation of the 

community in the learning environment. 

 

Responsibilities of Administration: 
 

Principal & Co-ordinator will ensure that: 

 

¶ A commitment to student welfare underpins all policies and activities of the school 

¶ The school community reviews policies and practices related to student welfare on a regular basis 

¶ The school discipline Policy is continually being reviewed 

¶ Students, staff and parents are assisted to develop and put all of the policies into place within the 

school 

¶ Expect teaching and support staff to acquaint themselves with the policies within the school 

relating to student welfare 

 
Teaching and support staff will: 

 

¶ Ensure that they are familiar with the Student Welfare Policy. 

¶ Contribute to the provision of a caring, well managed, safe environment for all students and fellow 

staff members 

¶ Participate in the learning and teaching process in ways which take account of the aims of this 

policy 

¶ Participate in the implementation of the Student Welfare Policy 

 

Students will: 
 

¶ Act according to the support code established by the school 

¶ Contribute to the provision of a caring, safe environment for fellow students and staff members 

¶ Participate actively in the learning process 

¶ Practice peaceful conflict resolution 

 
Parents will be encouraged to: 
 

¶ Participate in the learning of their children and the life of the school. 

¶ Share the responsibility for shaping their children’s understanding about acceptable behaviour 

¶ Work with the teachers to establish fair and reasonable expectations of the school. 

 

Students’ Rights: 

 

Students are not too young to understand that the granting of rights must be followed by the acceptance of 
responsibilities. Behaviour that infringes on the safety of others, such as harassment, bullying and anti-
social behaviour of any kind will not be tolerated. 



ANNUAL REPORT 2017 Hurstville Adventist School 
Reporting on the 2016 Calendar Year  Seventh-day Adventist Schools (Greater Sydney) Ltd 
 

 

  

Page 16 of 40 

 

 

Students have the right to: 
 

¶ Be happy and to be treated with compassion. 

¶ Be treated with respect and politeness. 

¶ Be safe. No one should threaten them, hit them or hurt them in any way. 

¶ Expect their property to be safe. 

¶ Obtain maximum benefit from all lessons. 

¶ Expect that educational activities will be beneficial. 

¶ Be by themselves if they so desire. No one should treat them unfairly because they may be different 

from others 

¶ Have good health practices respected. 

¶ Have pleasant, well-kept and clean surroundings while in the classroom and in the playground. 

¶ Expect the local community to provide support for the school and have respect and pride in the 

school. 

¶ Be helped to learn self-control and self-discipline. 

¶ Be heard if others abuse their rights. 

 

Responsibilities of Students at School 

Students have the responsibility to: 
 

¶ Treat others with compassion, not to laugh at others, tease them or in any way try to hurt their 

feelings. 

¶ Be polite to all of the school community and treat them with respect. 

¶ Respect the authority of teachers – all adults 

¶ Use polite language when talking to others. 

¶ Make school safe by not threatening anyone, hitting or hurting anyone in any way. 

¶ Not steal, damage, destroy or interfere with the property of others. 

¶ Be cooperative with teachers and other students to ensure that lessons run smoothly and that all 

work is kept up to date. Behave so as not to interfere with others’ learning.  

¶ Be punctual, to attend school regularly and to contribute to school activities. 

¶ Respect others as individuals and not treat them unfairly because they may have differing beliefs, 

values or appearance. 

¶ Always be clean and tidy and in full school uniform. 

¶ Keep the school grounds tidy as well as their personal space within the school environment. 

¶ Let teachers know of anything of a dangerous nature within the school that may jeopardise the 

well-being of the student and staff body. 

¶ Behave in a way that will gain respect for the school, especially when going from and coming to 

school and at out of school activities. 

¶ Learn self-discipline and respect the rights of others. 

¢ƘŜ Ŧǳƭƭ ǘŜȄǘ ƛǎ ŀǾŀƛƭŀōƭŜ ŦǊƻƳ ǘƘŜ ŦǊƻƴǘ ƻŦŦƛŎŜ ŀƴŘ ƛǎ ǎǘƻǊŜŘ ƛƴ ǘƘŜ tǊƛƴŎƛǇŀƭΩǎ ƻŦŦƛŎŜ 

Changes made to the policy during 2016 were “Provide their views on student welfare, discipline and 
college decisions, through their class representatives on the Management Committee” was deleted and 

 “Behaviour that infringes on the safety of others, such as harassment, bullying and anti-social behaviour of 
any kind will not be tolerated” was added. 
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Discipline Policy (Manual 5.7.1; 5.7.2)  

Summary of policies for Student Discipline 

If I Break Our Classroom Rules 

1 

If a child breaks a 
classroom rule, put 
his/her name on the 
board  X 

 

Warning   
Child should 
stop the 
behaviour 

2 

If a child breaks a rule, 
put a cross next to 
his/her name 
X X    (In 1 day) 

 
Time out in own 
classroom 

Talk to the child 
about making  
good choices 

3 

If a child: 

¶ Gets another 
warning and/or 

¶ Displays unsafe 
behaviour 
 

 Send the child to the 
Library Detention Teacher 
to fill in the ‘classroom 
ōŜƘŀǾƛƻǳǊΩ sheet and 
discuss the sheet with the 
child. This sheet will be 
photocopied and sent 
home and then returned 
signed by a parent. 
Library Detention Teacher 
to document on SEQTA. 
Child speaks to the 
Deputy Principal about 
behaviour at the end of 
lunchtime. 

Library 
Detention 
Teacher will set 
a goal/s for 
improving 
behaviour with 
the child. 

4 

If a child has: 

¶ Been sent to the 
Library Detention 
Teacher 3 times 
per term 

OR 

¶ Displayed 
extreme 
behaviour 

 Principal fills in the 
behaviour follow up 
form. Principal sends 
home a formal letter 
telling parent at what 
level the child is on. Copy 
of the form/letter is 
photocopied and is 
placed in Deputy’s 
behaviour file. 

Principal, parent 
and child will 
set a goal for 
improving 
behaviour. 

 
 
 

5 
 
 
 

This will be followed by the Principal once a child has gone through the 4 steps above: 
 

1 Letter Sent Home 
2 Parent Interview 
3 In-School Suspension 
4 Child calls Parent 
5 Parents pick-up from School 
6 Out of School Suspension 
7 School Management Committee and possible expulsion. 
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Supporting Appropriate Behaviour 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

¢Ƙƛǎ tƻƭƛŎȅ ƛǎ ƭƻŎŀǘŜŘ ƛƴ ǘƘŜ tǊƛƴŎƛǇŀƭΩǎ hŦŦƛŎŜ ŀƴŘ Ŏŀƴ ōŜ ƻōǘŀƛƴŜŘ ŦǊƻƳ ǘƘŜ ŦǊƻƴǘ ƻŦŦƛŎŜΦ 

No changes were made to the Discipline Policy in 2016. It was last reviewed at the beginning of 2016. 

 

IN THE CLASSROOM 
 
School System 

 

Student of the Week’ badge and Award 
Certificate 

 
Individual Classrooms 
 
In-class incentives / awards 

 
IN THE PLAYGROUND 

 

You’ve Been SPOT  TED Cards counted and Spot 
Ted, a big cuddly bear, is awarded to the class 

with the most cards. 

 

WHOLE SCHOOL LEVEL 
 

Teacher tallies number of ‘You’ve 
Been {ǇƻǘǘŜŘΩ Cards each day and 

record on the board. 

In Chapel, on Fridays,Spot Ted is 
awarded to the winning class for 

the week. 

Points accumulate over the term and 
a reward is given to the class with 

the most ‘You’ve Been Spotted’ 
cards. 

Collection of points starts  
afresh each term. 
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Anti-Bullying Policy  

Statement of Intent 

Recognising that bullying and other violent behaviours are endemic to society, this document is the basis 
for a school Policy intended to: 

¶ Create or heighten awareness of the problem. 

¶ Define inappropriate behaviour. 

¶ Set guidelines for dealing with problems that extinguish bullying behaviours within the school. 

¶ Empower students and staff to ensure it reaches the point where the school discipline system is 

routinely used to address bullying behaviours.   

Hurstville Adventist School should be a safe environment for all students and staff. 

Definition 

Bullying behaviours are about an imbalance of power where there is deliberate intent to cause harm or 
distress. 

These behaviours can be verbal, social, psychological or physical.  They impact on the lives of the 
person/people being bullied, on those doing the bullying and on those looking on. 

Bullying is when behaviours are repeated against a child.  Although by no means a comprehensive list, 
bullying behaviours or incidents include: 

Physical Bullying 

Where a student is physically hurt – kicking, punching, slapping etc. 

Non-physical Bullying  

 

· Name-calling, 'Put downs' about family, appearance (size, shape, looks, clothing), achievements or 

abilities, race or religion.  This also includes laughing in ridicule of others. 

· Lying or exaggerating a situation in order to hurt a person's feelings.  This includes making a joke at 

another person's expense and/or using the pretence "I was only joking!" in order to divert attention 

from the hurtful intent. 

· Sexual harassment:  This includes making rude or suggestive remarks and gestures in order to hurt 

or shock another person. 

· Annoying others to get attention.  This may include forms of teasing or flirting 

· Depriving others of equal rights such as taking turns at a game, or monopolising teacher's time or 

by withholding information in an attempt to gain an advantage. 

· Taking others’ possessions to inconvenience them.  This includes demanding money or privileges to 

gain an advantage. 

· Using social pressure to distance others. 

· Making false accusations or repeating criticism about a third party. 

· Cyberbullying 
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Addressing Bullying  

Open environment to discuss bullying behaviour by: 
 
· Providing safety for all those reporting. 

· Actively listening to the concerns of those reporting. 

· Acknowledging the concerns of everyone involved. 

· Stating a clear strategy to address the issue. 
 

Educational programs designed as prevention techniques and to heighten awareness: 
 
· Staff - through staff meetings. 

· Student Representative Council – through meetings and through direct assembly and class 

programs. 

· Parents - through Home and School meetings, that are open to all parents. 

· Students – teaching life skills that resolve and diffuse conflict. Examples of this could be: conflict 

resolution, empathy training, assertiveness training, negotiation skills, and problem solving. Can be 

accomplished through visiting stage productions in the school. 

 
Clear reporting procedures designed to: 
 
· Be an adjunct to the official discipline system. 

· Take the report of bullying seriously - demonstrate to bullies that their behaviour is being observed 

and assessed. 

· Be co-operatively driven and assessed for effectiveness by students and staff. 

· Report incidents of bullying to the teacher or Principal who will 

a. Monitor individual patterns of behaviour. 

b. Identify particular bullying patterns across the school. 

 
Stages in monitoring patterns of bullying: 
 
· Problem is dealt with on the spot by principal or staff. 

· Notification that the behaviour has been recorded. 

· Interview to discuss behavioural pattern. 

· Meditation process. 

· Referral to the Management Committee. 

 
Stages in monitoring behavioural patterns of victims: 
 
· Interview to look at the behavioural choices. 

· Awareness program to challenge 'helplessness' patterns. 

· Training in assertiveness skills. 

· Empowering victims to address 'bullies'. 
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What to do if you are Bullied 

Initial coping strategies: 

 

· Try not to show that you are upset.  Bullies feel great if they have upset you. 

· Try to be assertive look and sound confident. 

· Walk quickly and confidently, even if you don’t feel that way inside – appearing confident is helpful. 

· If students have been bullying you, teasing you or calling you names, reassure yourself that you’re 

OK, and that those students are the ones with the problem. 

· Talk to a friend/friends about it. 

· Avoid “risk” situations where possible, or stay close to adults or friends. 

· Consider whether you have been bullying yourself, e.g. have you been name-calling, annoying, 

threatening, showing off, etc?  If you have, change your own behaviour. 

· If you feel or think that you are different in any way, be proud of it – individuality and diversity 

(with the school guidelines) are important. 

· Consider talking to the School Chaplain – this person can help you develop skills that can be useful 

in bullying situations. 

 
Procedure to follow: (as per NRL visits each year) 
 
 Stand Strong 
 Stay Calm 
 Respond Confidently 
 Walk Away 
 Report 
 
Further coping strategies: 
 
Report it to a teacher or Principal: Remember that the 
bullying will continue if those responsible think they 
can get away with their behaviour.  Bullying can be 
stopped! 
If bullying continues after reporting it to a teacher, 
talk to the School Chaplain/Principal, who will record 
the incident and monitor the situation. 
 

What to do if someone else is Bullied: 

 
Procedure to follow: 
 

Report it: The person bullied may be too scared to tell anyone 
Remember that nobody deserves to be bullied 
Show the bully that you and your friends strongly disapprove of his/her   actions. 
Give  support to students who are bullied. 
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The school administration undertakes to:  

• Seek feedback from staff – both through Staff Meetings and personal approaches. 

• Seek feedback from students through  School Captains and the Student Representative Council 

• Involve School Chaplain to assist with the mentoring of bullies and those bullied. 

• Monitor any changes in the reported discipline incidents. 

From Incident to Resolution: 

¶ Students and/or parents are to report bullying incidents to a staff member. The staff member is to 
act on this immediately to determine whether this is a case of bullying. If so, 

¶ The teacher will complete a Bullying Incident Report and gives a copy to the Principal/Deputy 
Principal 

¶ The teacher and/or deputy principal will immediately decide an appropriate course of action, 
including some or all of the following measures 

- The teacher or deputy principal will investigate the incident immediately. 
- The teacher or deputy principal will meet with the students involved in an attempt 

to resolve the situation and reassure the victim that they will be kept safe and will 
keep them informed of the procedures that will be followed to deal with the bully 

- Parents will be informed and asked to come in for a meeting 
- Counselling will be offered to, or arranged for the victim 

¶ The bully will be required to sign a contract, which will include a detention, a commitment to 
change their behaviour and an agreement to meet regularly with a mentor – school chaplain who 
will work to help the bully change their behaviour and he and the deputy principal will monitor the 
situation to see that the contract is being kept and no further bullying is occurring 

¶ In severe cases, the bully may be suspended without having a prior contract. 

¶ In cases of persistent and serious cases of bullying which continue beyond, at-home suspension 
and/or expulsion may be considered as this may be deemed as the best course of action for the 
safety of others in the school 

¶ Parents of the perpetrator and the victim are kept in-the-loop with  all actions that are being taken 

¢Ƙƛǎ tƻƭƛŎȅ ƛǎ ƭƻŎŀǘŜŘ ƛƴ ǘƘŜ tǊƛƴŎƛǇŀƭΩǎ hŦŦƛŎŜ ŀƴŘ Ŏŀƴ ōŜ ƻōǘŀƛƴŜŘ ŦǊƻƳ ǘƘŜ ŦǊƻƴǘ ƻŦŦƛŎŜΦ  

The Policy was reviewed early 2016 and no changes were made.  

 

Complaints and Grievances Policy 

COMPLAINTS AND GRIEVANCES  

Hurstville Adventist School is committed to resolving situations in a productive and sensitive manner and in 
the quickest way possible so that all parties are satisfied. 

1. Parents should be informed and have easy access to the complaints handling process. 
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2. The school should be responsive to the special needs of its community. Eg non-English speaking 

backgrounds, disabilities: eg physical, sight and hearing.  In all cases, complainants should be 

treated with respect and in a professional manner despite that, the way the complainant may be 

speaking to you is inappropriate. 

3. All complaints should be attended to as quickly as possible.  This shows complainants that problems 

are dealt with and not allowed to fester. 

4. Information from complainants can be used to pinpoint weakness in the school’s management of 
complaints and lead to improvement. 

 

Students, parents and carers at the school who have concerns are free to raise an informal or formal 
complaint. 
When dealing with the above, it is important that all times procedural fairness and confidentiality is 
maintained. 

These same people are able to make a complaint about each other.  They may make complaints about 
inappropriate behaviour eg discrimination, harassment, bullying, professional misconduct, reportable 
conduct or criminal conduct. 

An informal complaint is between the complainant and another party.  The handling of informal complaints 
by students is an excellent opportunity to assist in their understanding and in their growth and 
development.   

An informal complaint can be by phone, email, letter or by requesting an interview with the person 
involved.  Once a complaint is made, receipt of this complaint needs to be made within 24 hours, stating 
when you will be able to respond. 

Ask how the complainant would like you to respond and what would be their desired outcome. 

Review incident and the decision made when compared to relevant evidence gathered and the school’s 
documented processes.  Use this evidence to make a decision about the complaint.  The decision could be 
one of the following: 

Decision Explanation Corrective Action 

Complaint justified Behaviour or decision is outside 
the policy, guidelines or 
processes of the school 

The Staff member concerned 
should send an apology. 

Complaint justified Behaviour or decision is within 
the policy, guidelines or 
processes of the school but 
poorly communicated. 

The staff member concerned 
should send an apology. 

The implementation of the 
policy should be edited to 
prompt staff on more effective 
methods to communicate in 
the future 

Complaint justified Behaviour is within the policy, 
guidelines or processes of the 
school however is an 
unforeseen and inappropriate 
outcome of these documents. 

Apology may be issued by the 
Principal. 

The policy should be revised to 
ensure the unintended even 
does not occur in the future. 
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Complaint unjustified Behaviour is within the policy of 
the school and has been 
adequately explained to the 
relevant parties. 

 

 

Once the decision is made, the complainant is to be informed along with the evidence used to make that 
decision.  An opportunity needs to be provided for them to respond. 

Then the response is reviewed and a final decision made.  If the complaint has merit, apologise and state 
how this will be rectified.  If after the complaint, it is evident that the guidelines or processes were poorly 
designed, time will be spent making modification. 

A formal complaint will involve a third-party; involve a formal investigation where permanent records are 
created and maintained. 

When dealing with a formal complaint, the process should be swift stating a timeframe for the response.  
The complaint is to be assessed, resources provided and an investigator organised if deemed necessary. 

If the complaint is a complex one, develop an investigation plan, investigate, all the while keeping a record 
of the evidence gathered. 

A preliminary response is given to the complainant, while providing opportunity for the complainant to 
respond.  The final decision needs to be clear and concise.  If the complainant desires, an appeal can be 
requested.  This should be made to the Principal in writing, stating the original decision and reasons why it 
is believed that the decision was unfair.  A review needs to commence within 5 working days and concluded 
within 5 working days. 

Investigation 

1. The investigator will do a risk assessment and may stand down the person subject of complaint 
from ongoing duties while the investigation proceeds. 

2. The investigator will contact you to arrange an interview. 
3. The investigator will interview witnesses and collect evidence. 
4. The investigator will present the PSOC with a letter outlining the allegations. 
5. The investigator will seek a response from the PSOC. 
6. The investigator may seek further information from you. 
7. The investigator will put the evidence gathered into a report and suggest a preliminary finding and 

recommendations for the school. 
8. The report will be given to the Head of Agency for review and to make the preliminary finding. 
9. The PSCO will be given an opportunity to respond to the preliminary finding. 
10. The Head of Agency will review this response and make a final finding. 
11. As a complainant, you will be given a briefing on the result of your complaint. 

Appeals 

Anyone with a concern about a decision made by the Schools’ Company or one of its schools is welcome to 
appeal the decision.  As a staff member, decisions that you have made are open to appeals. 

Decisions about a teacher’s professional judgement generally can’t be appealed. 
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What is an accepted basis for an appeal? 

A decision made by the school can be appealed on two grounds. 

1. The process of making the decision was not procedurally fair. 
2. The decision itself was not fair in that it is counter to the School’s philosophy, policies, guidelines or 

processes 

Procedural Fairness 

The Schools’ Company and its schools is committed the principles of procedural fairness in its decision 
making processes.  These are: 

1. The right to a fair hearing which includes the right: 
a. For a person to know the detail of an allegation before being expected to respond 
b. For the time to prepare a response 
c. To respond before the decision is made. 
d. The right of reply to a decision. 

2. The right to an unbiased decision maker.  This excludes from the decision making process anyone 
who: 

a. Has brought the complaint 
b. Has a vested interest in the outcome 
c. Has a conflict of interest 
d. Played a part in the investigation 

3. Evidence to support a decision. 
a. The decision should be made only on: 

i. Evidence relevant to the matter 
ii. Evidence to which there is proof 

iii. The balance of probabilities as a burden of proof.  This means that to make a 
finding there is more evidence for the allegation than against. 

b. The investigation should make every effort to gather evidence relating to matters in 
dispute. 

Unfair Decisions 

A school decision may appear to be counter to a school’s philosophy, policy, guidelines or documented 
procedures.  In this case, there is a perception of the decision being unfair because of an inconsistent 
application of these principles. 

What process will be used to review an appeal? 

1. If the Review Panel is a group of individuals, one of those individuals will be assigned to act as the 
Review Panel Secretary.  The Review Panel Secretary will prepare the materials for the group to 
review before making the decision. 

2. If the review is to be done by an individual, that person will act as the review panel secretary and 
the review panel. 

3. The review panel secretary may contact parties to the original decision to clarify any matters 
relating to the appeal. 

4. The review panel secretary will collect all records relating to the original decision. 
5. The process of review may include: 

a. A check of the information gathered for completeness.  This may involve further 
investigation is anything is missing. 
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b. A review of the original decision comparing it with the appropriate philosophy, policies, 
guidelines and processes outlined in the school documents.  Decisions counter to existing 
policy or procedure may be overturned. 

c. The review panel will check the decision making process to see if procedural fairness was 
used in all aspects of that process.  Decisions made without procedural fairness may be 
overturned.  Alternatively, if the review panel believes a fair decision is still possible, the 
original decision maker may be asked to start the process again this time ensuring 
procedural fairness. 

6. The review panel will make a preliminary finding on the appeal.   
7. This preliminary finding will be shared with all parties that have a material interest in the decision 

setting a deadline for the response. 
8. The response should address new evidence that may not have been considered. 
9. The review panel will review all responses and make a final finding on the appeal 

The review panel will notify the appellant in writing and/or meet with them.  The panel will also inform the 
appellant of any recommendations for change to school policies, guidelines and processes as a result of the 
appeal. 

If the appellant is still not happy with the findings, external bodies are available to the Schools’ Company 
and its schools to oversee further proceedings. 

At the beginning of each year, teachers review the process for complaints handling as part of our Annual 
Management Plan. The previous version was used for this purpose. 

The location of this documenǘ ƛǎ ǘƘŜ tǊƛƴŎƛǇŀƭΩǎ hŦŦƛŎŜ ŀƴŘ ŀ ŎƻǇȅ Ŏŀƴ ōŜ ƻōǘŀƛƴŜŘ ŦǊƻƳ ǘƘŜ ŦǊƻƴǘ ƻŦŦƛŎŜΦ 

 

In July 2016, the whole policy was reviewed and rewritten in accordance with the Adventist Schools Australia 
National Framework for Creating Safe Communities for Children 2016 
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11 School determined improvement targets 

Priority Areas for Improvement for 2017 (Schools in National Partnerships should include items from their school plan) 

Component 2.5 Assessment & Reporting  & 2.6 Student Achievement 
Recommendations/Reflections 

from Component Review 

Strategies to address 
Improvement 

SMART Goals 
Success Indicators 

Personnel 
Implemented 

by 
Completed 
Achieved 

2.5.1 

 

2.5.2 

 

2.6.3 

The school’s assessment policy 
needs to be updated to reflect 
changes to assessments and 
good practice guidelines.   
 
NAPLAN and Dibels data 
analysis needs to take place 
during staff meeting times.   
 
 
 

The school’s updated 
assessment policy will be 
clearly communicated to 
staff during a staff meeting 
time at the beginning of the 
year and then regularly 
communicated by the 
curriculum coordinator to 
staff throughout the year.   
 
The assessment policy will 
be kept in a readily 
accessible location on 
Google Drive.    
 
A yearly timetable for staff 
meeting is prepared with 
analysis of Dibels data and 
NAPLAN smart data 
timetabled in.    
 
Staff meetings are to be 
scheduled before and after a 
DIBELS testing period each 
year so that data is 

The school’s assessment policy is 
being followed by all teachers.   
 
Analysis of standardised testing 
data takes place in timetabled 
slots during staff meetings and 
plans are put into place as to how 
this can inform future teaching in 
the school.  
 
Teachers are confident in using 
data to inform programming.    
 
Teachers are using a variety of 
authentic assessments to inform 
teaching.   
 
 
 
 

Principal 
 
Deputy 
 
Curriculum 
Coordinator 
 
Teachers 

Start date:  
Term 4, 2014 
 
 
Review date:  
Term 4, 2017 
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consistent and then data is 
used for implementation 
effectively.  
 
Each teacher is to meet with 
the curriculum coordinator 
regularly to ensure that 
testing data is being used 
effectively to inform 
programs.  
 
Professional learning on 
formative assessment is to 
take place.   
 
Each stage meeting is to 
have time set aside for 
assessment discussions.  
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Component 2.3 Teaching Practices 
Recommendations/Reflections 

from Component Review 
Strategies to address 

Improvement 
SMART Goals 

Success Indicators 
Personnel and 

Costs 
Implemented 

by 
Completed 
Achieved 

2.3.2 Comprehension: Adopt a 
more coordinated, whole-
school approach to the direct 
instruction of 
comprehension.   

Continue regular 
professional discussions at 
staff meetings and stage 
meetings around the 
explicit teaching of the 
comprehension strategies.   

Provide opportunities for 
reflection, and 
implementation of new 
strategies in accordance 
with the school scope and 
sequence. 

Ensure that new staff are 
fully inducted on the 
explicit teaching of reading 
comprehension strategies 
at Hurstville Adventist 
School.   

Improved NAPLAN scores in 
reading over a 3-year period.   

Teacher leader 
 
Learning 
Support Teacher 
 
Curriculum 
Coordinator   
 
Classroom 
teachers 

Start date – 
Term 3, 2015 
 
Review date 
(yearly) Term 
4, 2018 
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Component 2.6 Student Achievement 

Recommendations/Reflections 
from Component Review 

Strategies to address 
Improvement 

SMART Goals 
Success Indicators 

Personnel and 
Costs 

Implemented 
by 

Completed 
Achieved 

2.6.1 There is a need for digital 
uniformity with programs so 
that external assessors and 
succeeding teachers’ access 
programmes more easily and 
programmes are backed up 
and stored.   
 

New staff are trained on 
the use of Google drive.   
 
Regular checks are to be 
made by Deputy Principal 
to ensure that staff are 
using Google Drive for 
storage of school 
documents.   

All staff are using Google Drive to 
store the majority of files and to 
collaborate.   

Deputy 
 
Curriculum 
Coordinator 
 
 

Start date – 
Term 1, 2016 
 
Review date 
– Term 4, 
2017 

 

 

Component 4.1 Special Character 

Recommendations/Reflections 
from Component Review 

Strategies to address 
Improvement 

SMART Goals 
Success Indicators 

Personnel and 
Costs 

Implemented 
by 

Completed 
Achieved 

1.1.3 The explicitness of Adventism 
needs teaching to students. 
Most students would be able 
to identify what makes our 
school ‘Christian’ but not 
necessarily distinctly 
‘Adventist’ 

 

Make specific and 
intentional links to 
Adventism during class 
Bible times by planning for 
and referring to the 
document “Distinct 
Adventist Doctrines” This 
document will be 
distributed to staff to 
include in their programs.  
Teachers are to write on 
the sheet how each 
applicable doctrine is 
taught through the 
Encounter program (or 
annotated how is will be 
taught if not included in the 

A focus group of random students 
is able to identify specific Adventist 
beliefs.   
 
Non-Adventist teachers report that 
they feel confident teaching the 
Encounter Classrooms displays 
show visible character in all KLA’s. 

Teachers 
 
Chaplain 

Start date – 
Term 1, 2016 
 
Review date 
– Term 4, 
2017 
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Encounter program).   

School Chaplain is to have 
weekly meetings with non-
Adventist teaching staff in 
order to ensure teacher 
understanding of concepts 
to be taught in Encounter 
unit for the week.    

Component 2.7 Professional Learning & 3.1 Leading the Learning and Improvement Culture 

Recommendations/Reflections 
from Component Review 

Strategies to address 
Improvement 

SMART Goals 
Success Indicators 

Personnel and 
Costs 

Implemented 
by 

Completed 
Achieved 

2.7.1 

3.1.1 

Develop a culture of focussed 
and personalised 
collaborative professional 
learning within the school. 

 

 

 

 

Collaborative staff teams are 
created to address: 

1. What is it we want our 
students to know? 
(Curriculum) 

2. How will we know if our 
students are learning? 
(Assessment) 

3. How will we respond when 
students do not lean? 
(Instruction) 

 
4. How will we enrich and 
extend the learning for 
students who are proficient? 
  (Differentiation)  
5. How will we increase our 
instructional competence? 
(Teacher development) 

A professional learning culture 
exists which indicates ALL staff 
are working on behalf of ALL 
students learning within an 
organised system in which the 
coordinated services to students 
are greater than the sum of their 
parts.  
 

All staff 
 

Start date – 
Term 3, 2016 
 
Review date 
–  
Term 3, 2017 
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6. How will we coordinate 
our efforts as a school? 
 (Leadership) 
 

Deputy Principal to be a 
member of the Professional 
Learning Community 
frameworks committee (SDA 
Schools NSW) to develop a 
system framework.   

 

Component 1.4  Pastoral Care 

Recommendations/Reflections 
from Component Review 

Strategies to address 
Improvement 

SMART Goals 
Success Indicators 

Personnel and 
Costs 

Implemented 
by 

Completed 
Achieved 

1.4 Make minor alterations to the 
chaplaincy programme to 
encourage further 
involvement from parents 
and students in the spiritual 
components of the school.   

Establish a spiritual 
guidance programme for 
parents, which involves an 
afternoon with the 
chaplain, while continuing 
with parent prayer 
breakfasts.  Inform parents 
as to what is involved in 
our chaplaincy programme 
through a variety of 
sources to make them 
aware of what services are 
available.  
 

Create a system to allow a 
greater amount of 
opportunities for students 
to request Bible studies 
throughout the year.   
 

The chaplain is meeting at least 3 
parents on a regular basis to 
provide spiritual guidance.     
 
At least 2 groups of students are 
having weekly Bible studies with 
the chaplain.   

Chaplain 
 
Principal 
 
Teachers  
 
 

Start date – 
Term 1, 2017 
 
Review date 
– Term 4, 
2017 
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Achievement of Priority Areas listed for improvement in the 2016 report    

 

Area Priorities in 2016 Achievements in 2016 

“Every child matters”  

Differentiation focus 
through our ‘School 
Improvement in 
Adventist Schools’ 
funding 

¶ Have every student with an identified academic and/or 
pastoral need catered for through the development of an 
ILP. 

¶ Develop a culture of focused and personalised 
collaborative professional learning within the school. 

¶ Planning, teaching, learning, assessing and reporting 
reflect the vision that every child matters and is therefore 
being fully catered for. 

The SIAS programme concluded with most targeted elements 
complete.  The development of PLC teams will become a greater 
priority in 2017.   

Teaching Practices – 

Reading 

comprehension focus 

¶ Adopt a more coordinated, whole-school approach to the 
direct instruction of comprehension.   

Professional learning in this area took place.  Modifications were 
made to the scope and sequence of the programme.  Direct 
instruction of comprehension strategies is taking place school 
wide.   

Values ¶ The school’s values are to be reviewed to ensure that 
they are distinctly Christian and link with the Adventist 
Encounter curriculum.  

¶ School values are to be assigned to specific subject areas 
so that individual subjects are more strongly linked to 
specific values across the school.   

School values were updated and distributed to teaching staff for 
use in 2017 teaching programmes.  

Special Character ¶ Make specific and intentional links to Adventism during 
class Bible times by planning for and referring to the 
document “Distinct Adventist Doctrines.” 

This area remains a work in progress.   
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Area Priorities in 2016 Achievements in 2016 

Student achievement ¶ Fine-tune the cyclic nature of our standardised 
assessments to ensure that data is used effectively in our 
teaching. 

¶ Ensure greater digital uniformity with programs so that 
external assessors and succeeding teachers can access 
programmes more effectively.   

Digital uniformity will become a priority once Office365 migration 
has been completed in 2017.   

Assessment ¶ The school’s assessment policy needs to be updated to 
reflect changes to assessments and good practice 
guidelines.   

¶ NAPLAN and Dibels data analysis timetabled is to be 
frequently reviewed.   

The assessment policy was reviewed and updated.  Standardised 
testing data was analysed at scheduled times throughout the year 
and was used to inform practice.   

eLearning ¶ Integrate technology into every classroom using current 
pedagogy.   

All classes are now using iPads to enhance the delivery of the 
curriculum.   
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12 Initiatives promoting respect and responsibility 

Character First 

The school uses a program called ‘Character First’ in which 36 values are covered. In 2016, the values of 
Attentiveness, Obedience, Truthfulness, Gratefulness, Generosity, Orderliness, Forgiveness, Sincerity and 
Virtue were covered. For each value, the teacher teaches the students the meaning of the value and how 
they can show this value to others. There are 5 ‘I will’ statements that go with each value and the children 
memorise these to help them in their everyday life. 

Week of Spiritual Emphasis:  

For a week, in both Terms 1 & 3, the school chaplain or a special speaker comes each morning and 
addresses students on a theme/values that will help them to grow spiritually and empower them to spread 
the gospel. In 2016, our themes for our Weeks of Spiritual Emphasis were, ‘CHASED – God Chases After Us’ 
and ‘Treasure Beyond Measure’. These special weeks are always a highlight for the students. The chaplain 
gets as many students as he can, involved across the week to assist with the many tasks that are involved in 
such an event. 

Teacher Encouragement: 

As part of the school discipline policy positive encouragement is used to promote good behaviour, respect 
and responsibility in students. Students are affirmed and rewarded for good behaviour. This is done with 
teacher praise, special class management plans, certificates, awards and ‘You’ve Been Spot Ted’ Cards. The 
students also encourage teachers in the school. I often receive little cards or letters of thanks that make my 
day.  

Weekly Chapels: 

Each Friday morning/afternoon our School Chaplain, Pr Marcus, or a guest speaker, tells a story that 
teaches a lesson/value to the students. The students sing praises to God, perform special items and pray in 
this time. 

Letters and cards to express appreciation to others: 

Children are encouraged to show thoughtfulness to others – parent body, teachers, peers, community who 
may be sick or have done something special for the school. 

Leadership Course:  

In March 2016, Year 5 & 6 SRC members, House Captains and School Captains attended a GRIP Leadership 
Workshop where they listened to successful businessmen and women tell how they were able to get where 
they are today. It also empowered them to come back to school and lead out in fundraisers and activities 
for the whole of the school community.  

Church Services: 

A group of students visited the Hurstville and Bankstown Adventist Churches to take the morning service – 
singing, drama, and information about our school, PowerPoint presentation showing aspects of school life 
and a sermon. The church folk provided lunch for us at the end of the service. 

The theme of the sermon was ‘Relying on God’. 
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Community Service: 

As part of the Service component in our curriculum, we have the students participate in a number of 
community fundraisers throughout the year. In 2016, we participated in ‘Clean Up Australia’. We also 
sponsor the education of five children in India.  

On Sunday September 18, we held a school Day of Culture for the community. On this day, the Home and 
School Committee plans the events of the day. For the young and the young at heart, we had a jumping 
castle, obstacle course and cup n saucer. Workshops for parents were also organised – Children’s Lunch 
Boxes and Parenting. Parents and friends were also able to enjoy cuisine from the many different 
nationalities that represent our school. This was all donated by our parent body. 

Once a term, we hold a special Parent Prayer Breakfast for the school community where the Chaplain 
shares with and prays for the parents in attendance.  

Each year we have two service projects that show our service to others. In 2016, we held two food drives 
for ADRA – Adventist Development and Relief Agency. Students each day brought in specified foods needed 
by the centre. This service activity has helped the students to realise that there are others who are less 
fortunate than they are. It has taught them empathy towards others and God wants us to be loving and 
caring to all people, no matter their circumstances. 

After School Care and After School Sport is also offered to the community. The school conducted three (3) 
hands-on Parent Nights: 

¶ Pre-Kindy – Literacy and Numeracy at home and at school 

¶ Kindy – Reading and Writing 

¶ K – 2 – Numeracy 

These were well attended and parents were informed as to how they could help their children at home the 
same way that they are taught at school. All of these workshops were hands-on for the parents and they 
were able to purchase the materials at the end of the workshop if they so desired. 

Year 1 & 2 visited an Adventist Retirement Village and spent the morning with them chatting and singing 
songs to the residents. The residents were extremely appreciative and loved having the little ones to talk to. 
The students came back pumped because they could see that they had made someone’s day more 
enjoyable. 

13 Parent, student and teacher satisfaction 

PARENT: 
 
When asked what they liked about the school: 
 

¶ Academic, small class size, Christian School 

¶ Caring and positive learning environment 

¶ Christian morals and values; discipline 

¶ I do like everything about the school, especially the quality staff 

¶ School bus 

¶ Friendly staff, teachers are very responsive and respect every kid. I really appreciate the culture of 
the Adventist School 

¶ School is nice and neat 

¶ Teachers always show positive attitudes and care for the students 

¶ School is very quick to respond on any matter 

¶ Friendly administration staff 
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¶ Constantly improving; introduction of seesaw this year was fantastic as parents need to see what 
activities are done at school; my children have a positive attitude towards school and that means 
they are happy with their teachers and peers; teachers also report on behavioural issues to alert 
parents; staff address specific needs of the individual child 

¶ It’s a multi-cultural environment supported by Christian values which nurture students’ 
development from an early stage 

¶ Hurstville Adventist School have always demonstrated professionalism in delivering quality 
education and care for my child. The school has a very caring principal and team of staff who truly 
cares about the well-being and development of every child in the school. It is a great blessing to be 
part of this wonderful school, keep up your outstanding work. 
 

When asked what they would like to see improved: 
 

¶ Homework 
- Paper rather than online 
- Less homework to let the children have more relaxed free time at home. Also, more 

short recesses during teaching time to refresh the kids 
- Maths homework is too easy. Would like something more difficult 

¶ More opportunities for student leadership 

¶ Aim for high standard in all areas of learning, not just numeracy, literacy and science 

¶ Have single classes across the school 

¶ More stability in the Year 5/6 class in regards to the teacher 

¶ More classrooms and extra-curricular activities eg sport 

¶ I’d like it if there was an app that we could use between the teacher and parent to communicate 
directly 

¶ It would be wonderful to have this school extended to Year 12. I know the space is limited but I 
would love to continue my daughter to Year 12 at Hurstville Adventist School 

 
 
STUDENT:  
 
When asked what they liked about the school: 
 

¶ Playing with friends and the fun events like walk-a-thon, mufti days, Book Character Dress Up day, 
parties 

¶ I like the kind teachers there and the fun activities and the kind bus drivers 

¶ That we have sport competitions and can compete in the academic Olympics 

¶ I like the people here and I have made many friends. On Monday I can go to Code Club and it is very 
cool 

¶ I like that there are so many resources to help me learn, like computers, iPads and text books 

¶ It is a lovely school that is safe 

¶ Playing with my friends and with my buddy and other little children and doing art 

¶ The way the teachers help us learn 

¶ I like the teachers’ style of teaching 
 
When asked what they would like to see improved: 
 

¶ The size of the school. Not a lot of space to play 

¶ More sport equipment for us to play with 

¶ A cricket league for our school or a team for our school. THAT WOULD BR AWESOME 

¶ A roof over the outdoor court 
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¶ There could be an improvement in behaviour from some students 

¶ I would like to see more variety in the school canteen 

¶ More help with my Maths and Reading homework and other hard stuff 

¶ I would like some harder work in class and for homework 
 
TEACHER: 

¶ I love the way we have participated in professional learning to improve learning and have worked 
together in restructuring the way we teach Spelling and Maths. 

¶ There is a strong academic vision but not sure of the spiritual vision of the Adventist perspective as 
we have many staff that are not Adventist.  

¶ I love it when we casually comment to each other about how our students are going, we also do it 
in formal meetings within our stage group.  

¶ I like that there is open communication between the support teacher and class teacher, even 
among colleagues, when we share each other’s ideas and problems. 

¶ We are fortunate to have had so much Professional Learning for improvement but can feel overload 
when we cannot always put it into practice as we would like. Change is good but maybe need to 
slow it down a little to allow teachers to embed things learnt in their teaching. 

14 Summary financial information 

The schools company will complete this section for all SDA schools. 

Income 
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Expenditure 

 

15 Public disclosure of educational and financial performance 

The 2016 Annual report will be published on the School’s website and available on request from the School 
Office. 
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SECTION 2 

 
CHECKLIST 

 

Commonwealth legislation (Schools Assistance Act 2008) includes the following requirements not listed as 
part of NESA requirements for registration and accreditation. 

 
Please tick that your school complies with the following.  
 

X Participates in National Student Assessments – NAPLAN 

 

X Provides national reports on the outcomes of schooling 

 

X Provides individual school information on performance 

 

X Passes on the NAPLAN reporting to parents showing student results against key 

national information 

 

X Annually reports on school performance information and makes the report publicly 

available 

 

X Implements the National Curriculum (NSW) as it becomes available 

 

X Has an annual certificate of financial accountability from a qualified accountant 

 

X Annually reports on each program of financial assistance provided under this Act 

 

X Participates in program evaluations 


